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' I  

Application 0.m Office of Commissioner of Insurance 
Insurance Department, Rating Division 
716 West Tower, Floyd Building 

2. PerrontoContrct 

The Commissioner of Insurance determines that state-appropriated funds are paid 
to and deposited with the State Treasurer within the sums provided by law. The 
Commissioner of Insurance also regulates ingurance companies, their agents and 
operation; regulates industrial loans of less than $3,000; and oversees the 
enforcement of the State's fire safety laws and mobile home sales regulations. 

I The Insurance Division supervises insurance companies and agents, collects 
premium taxes, examines policy forms and policy rates, and administers insurance 
related laws. 
consumer complaints. 

The Division also licenses agents and companies and investigates 

( T r a n s f e a e c o z d s  Custodian 656-2023 
3. ActionRequested 

7. R w o r d  Serm Description 

Documntsrelatingto: 

This file contains the following documents (include form numbers and titles, if any): 
Attach samples of the file. 

Used when the insurer and insured contract to use a 
The issuance of individual risk policies as required by O.C.G.A. 
33-9-32. 
lower or higher rate than is otherwise applicable for the specific 

Ym-gL risk involved. 

File itarranged: Alphabetically by name of insurance company& by Year Policy expires. @@t'k*fi 

8. Monthly Reference Rate How often are records referred to which are: 
One to six months old %; Seven to twelve months old A; Thirteen to twenty-four months old L; 

Letter-size drawers 



a. IS rnis me oniciai copy OT me series, 
I 

iring security handling? If yes, cite law or regulation. 

-- 
11. Retention Rquirements The following requires the series to be kept: 

p. State Law yean. d. Audit period -years. 
b. Statute of limitation years. e. Administrative need &years. 
c. Federal law -7 years. f. Federal retention instructions years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. Copy of O . C . G . A .  33-9-32 attached. 

12 A D W V ~  Disposition lnstrudons This agency recommends that  the file series be cut otf at thb end of each: 
El Calendar Year; 0 Fiscal Year; 0 Other then, 

a Hold in tht current files area 
0 Transfer to local holding area. hold 
R Transfer to State Records Center; hold A y e a r ( s ) ;  then 
El Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other ISxcify) 

monthb) & year(s); then 
year(s); then 

These instructions apply to all prior and future accumulations of the series. 

State Records Committee (Signature) Date 
Secommendations in para- 
iaph 12 are approved. 

I f  explenation.) 

c_ 


